TO: PPT and CPT
FROM: Keightley Amen
DATE: March 11, 2008

RE: Annual Style Guide Update

The following is a list of significant changes, including additions and updates, that recently were
incorporated into the ONS Publishing Division Style Guide. After those additions and updates are some
notable changes that have been made to APA and Chicago style.

If you have any questions or suggestions, please contact me. Thank you.

Keightley

Additions to Entries

AOCNP® Use the registered trademark symbol everytimS A 0 A& dzZaASRX Ay Of dzZRAy3 AY
Except in credential lists, write out on first mention (advanced oncology certified nurse practitioner) in
every publication except ONCC Newsnd ONS Conneolvith acronym used subsequently.

AOCNS® Usethe NEIAAGSNBR (NI} RSYIN] aevozf SOSNEB GAYS Al
Except in credential lists, write out on first mention (advanced oncology certified clinical nurse specialist)
in every publication except ONCC Newsnd ONS Conneglvith acronym used subsequently.

ethnocentricity To avoid ethnocentricity, please be sensitive to the fact that not all readers are in the
United States. In text, add United States or U.S. where applicable. In phone and fax numbers, add +1. In
addresses, add USA after zip code. With dollar amounts, indicate U.S. dollars.

hematology-oncology Use hyphen instead of slash unless part of a proper noun that requires

otherwise.

indexes Use the following as shown. Cumulative Index to Nursing and Allied Healtbrhiure
(CINAH®), MEDLINE®, the Cochrane Library, PubMed

Listserv_Capitalized, one word. Used for managing e-mail transmissions to and from a list of subscribers
(per Webster). Can be rewritten as e-mail discussion group, distribution list, etc.

medical-surgical Use hyphen instead of slash unless part of a proper noun that requires otherwise. Use
this instead of medsurg or any variation thereof.



bl G§A2YVIE [/ 2YIINBKSYAABS /I YOSNI bSig2mehseabieraty A OF £t N
the following style for references.

Example of general reference to entire set of guidelines: National Comprehensive Cancer Network.
(2008). NCCN Clinical Prl. OG A OS DdzA RSt ReyfiSvad Febryary B5y2008, frand & u ®
http://www.nccn.org/professionals/physician_gls/f guidelines.asp

Example of a reference to a specific guideline: National Comprehensive Cancer Network. (2008). NCCN
Clinical Practice Guid¢liSa Ay hy O2f 238 nY [W1Q0h&). Retri@dIdbdickyRs, £ Sdz] SYA |
2008, from http://www.nccn.org/professionals/physician_gls/PDF/aml.pdf

online exclusive articles Please adhere to the following style.

Bender, C.M., Engberg, S.J., Donovan, H.S., Cohen, S.M., Houze, M.P., Rosenzweig, M.Q., et al. (2008).
Symptom clusters in adults with chronic health problems and cancer as a comorbidity [Online exclusive].
Oncology Nursing ForurB5(1), E1GE11. Retrieved February 25, 2008, from
http://ons.metapress.com/content/t72708g317225271/fulltext.pdf

ONSEdge Note italics.

Put ting Evidence Into Practice On first mention, Oncology Nursing Society Putting Evidence Into
Practice®. On subsequent uses, use PEP without the registered symbol.

tool kit two words, unless part of a proper noun that requires it to be one word

TRAM flap The proper full phrase to be used on first mention is transverse rectus abdominis
myocutaneous flap.

webcast, webcam each one word, lowercase

Wikipedia Avoid this as a source.

Additions to acronym list

All of the following will be added to the acronym list and will be OK on first mention. AARP, AIDS, ASAE,
BID, CD, DNA, DVD, HIV, IV, PDA, PO, PRN, RN, RNA, SF-36°%, TID, TV

Changes to existing entries

Co-chair will be deleted. Webster lists it as one word.

degrees See academic degrees; temperatures and angles.




Disclaimers { S@SNI f dzLJRIF 6Sa gAftt 0SS YIRS G2 GKA&A SYyidNE i
GKS o020G02Y 2F GKS FTANRG O2f dz¥pycididprodudtdRad dpsions 2 NRA Y I
related to those products do not indicate or imply endorsement by the [name of publicatiohor the
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Statistical notations Do not italicize.

temperaturesandangles ! f g 8& dzaS FTAIdzNBa& F2NJ 6§ SYLISNI GdzZNBa |yl
Celsius, Centigrade, or degrees. Instead, use the degree symbol and F or C. Celsius is preferred, but you
may use Fahrenheit if you include the Celsius conversion. Examples: Her fever was 104°F (40°C). The

patient was sitting a 45° angle.

Trademarks/brand names Include manufacturer name only for drug names, medical equipment, and
healthcare products. Not necessary for software, etc. Therefore, SPSS entry may be deleted.

puj;
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Style updates from other sources (e.q.. Chicago, APA)

Per recent update to APA style, all references for journal articles should now include an issue number
when available.

Per Chicago Manual of Style (CMOS)> ¢ ®oY da! £ f LlzyOldzl GA2Y Yil N] & &K2 dz
roman or italict as the main or surrounding text, except for punctuation that belongs to a title or an

exclamation in a different font. Thisdeparture F N2 Y / KA Ol 32 Q& FT2NXSNJ dzal 3S as
f 2AADIORTFI OST K29SOSNE GaK2dzZ R onSowRns boldface wdrllis K OF 4 S
usedé O/, (MOS,c dcY Gt I NByiKSasSa FyR 06NI Qlrdnéndr a8 K2 dzf R
italict F & GKS &dzZNNRdzyRAy3a GSEGEZ y24 Ay GKFG 2F GKS YI



