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Participant Objectives

1.  Define treasurer and explain the concepts of ñpermission
and ñactionò.

2. State the role of all board members in chapter finances.

3. List 3 duties of the chapter treasurer (Getting organized)
4. Describe the role of a strategic plan in the budget process

5. State 3 components of the budget process

6. Define when W-9 and accompanying tax forms are used

7. State two examples of chapter activities for expensing monies

8.  Describe the ñyear in reviewò and its purpose.



Who saidé.

ñLet whoever is in charge keep this simple 

question in her headé.  How can I provide for 

the right thing to always be done (not, how can 

I always do this right thing myself)ò.

Notes on Nursing;  What it is and what it is not

by Florence Nightingale



A Treasurer is é

Å    ñ an officer entrusted with the receipt, care and 

disbursement of funds ò (Webster).

Å   ñ a board member who supervises financial             

transactions and maintains financial records for 

the chapter ò (National ONS).



The Treasurer is...

Å    ñ a board member who is explicitly committed 

to budgeting and spending the monies of the 

chapter members, with clear thought about

permission and action that represents the good

of  the whole (Gina).



A Treasurer Is NOT...

ÅSolely responsible for creating, executing and 

ensuring budget integrity.

ÅSomeone who can make an independent 

decision about how monies are spent.

ÅSomeone who does ñfavorsò and ignores or 
relaxes local or national ONS policy or 

guidelines for spending or reimbursing monies.



The Top Five

#4.  Youôre applying for a cashiers position and 

you need money management experience on 

your resume.

#5.  Everything is perfect at work, at home, with 

family and friends.  Your bored and decide 

you need a new extra curricular activity in 

your life.



The Top Five

#3.  Three of your friends have joined the board 

and youôre afraid you will be left out 

of their annual summer beach trip.

#2.  You donôt have your own checking account 

with money in it and you want your name 

on an account that does.



The Top Five

#1.  Your Catholic and guilt has played a major 

role in decisions where you have said 

ñYESò to offers leveraged under pressure.



The Real Top Five

#2.     Demonstrated position of leadership.

#4. A resume builder.

#5.    A new skills set.

#1.      Professional responsibility.

#3.     Forum for networking with colleagues

and making new friends.



Choosing an Octane



Treasurer Duty List

ÅAttend scheduled board and dinner meetings

ÅFacilitate the creation of the annual chapter budget 

ÅTrack revenue and expenses on a general ledger

ÅPay bills per chapter budget guidelines

ÅReimburse monies per chapter budget guidelines

ÅEnsure ñreceipt policyò is maintained

ÅEnsure off -budget expenditures are approved before 

they are executed.

ÅEnsure monies paid to individuals are filed with IRS per 

federal guidelines



Treasurer Duty List
Continuedé..

ÅMake regular deposits.

ÅReceive, review and collate bank statements.

ÅComplete quarterly report for National ONS.

ÅComplete treasurer portion of annual report.

ÅWrite letters, create certificates as applicable.

ÅMaintain a treasurerôs notebook and SOP

ÅSubmit end of year documents for archive.



Shopping List

Å2 in. Notebook

ÅDividers

ÅSheet Protectors

ÅZippered pencil case

ÅCalculator

ÅStapler, paper clips ect

ÅInk Stamp - checks

ÅCanvas Bag

ÅStamps

ÅTreasurer Handbook

ÅIRS Group Exemption 

Letter w/ memo (10/98)

ÅIRS Filing Forms - W9, 

1096, 1099, services 

rendered memo (1/00)

ÅDual signature and 

expenditure memo 

(7/98)

ÅLiability Insurance Cert.

ÅOther finance memos
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